
Filling out Special Events Forms – Billing per Trip 

                  

Northwest School     Volleyball Tournament Northwest School     Volleyball  
   

Incorrect Correct 

  Oct 21, 2010 @ 11am         Saskatoon, SK 

 Oct 24, 2010 @ 7pm   600km  

Ford Rental   
 
George Tober 
  Box 123, ML, SK, S9X 1Y1 600  0.XX    $XXX.00
   

       BBB 

George Tober                                 x2    x2    
Box 123, ML, SK., S9X 1Y1             $XX.00 

       BBB 

October 25, 2010           Jake Corecrt   October 25, 2010           Jake Corecrt   

George Tober                                   
Box 123, ML, SK., S9X 1Y1             $XX.00 

Information 
Missing 

*If you are the approver and the special events form is payable to 
yourself a second signature is required by the principal or vice-

principal.  (Example you can not approve charges for yourself.) 


